
 
 

Position Description 
Director of Programming 
 
Position context 
Queensland Theatre (QT) is one of the major performing arts companies in Australia and has 
more than 50 years of proud history creating an extensive repertoire of classic, contemporary, 
international and Australian theatrical works.  We are committed to championing new voices 
on Australian stages and developing and presenting stories and experiences that inform, 
engage and entertain communities and audiences, locally, regionally, nationally, and 
internationally. 
 
Role purpose 
The Director of Programming is Queensland Theatre’s senior creative producer and works 
closely with the Artistic Director to develop implement and manage QT’s artistic program, 
leads the Programming team and under the stewardship of the Artistic Director, contributes to 
the development, implementation and management of Queensland Theatre’s artistic programs.   
The Director of Programming is expected to: 
 
• support the Artistic Director in developing annual and long-term programming goals that 

address Queensland Theatre’s mission and objectives, and that clearly define Queensland 
Theatre’s place in the cultural landscape locally, regionally and nationally; 

• actively cultivate strong relationships with a broad range of artists; attend various 
productions and performances for future consideration and ongoing talent research; 

• serve as an enthusiastic ambassador and spokesperson for the organisation and its 
programs to a wide variety of constituents. 

 
Reporting relationship 
The position reports to the Executive Director and the Artistic Director and has responsibility 
for three direct reports.   
 
Key responsibilities 
 
Objective 1 - Programming 
 
Manage Queensland Theatre’s programming activities under the guidance of the Artistic 
Director and Executive Director: 

 
 Support the Artistic Director in:- 

- identifying programming opportunities for content and programming efforts 
- artistic program planning and scheduling 
- keeping informed about the work of local and national performing artists and 

productions staged by other theatrical companies 
- the scheduling of programs and performances, cultural collaborations and partnerships 

with other arts and community representatives. 
 



 Develop excellent knowledge of plays and roles in current and proposed programs. 
 Liaise with production directors and stage management about production schedules, 

contractual obligations and budgets relating to the artistic program. 
 Engage in opportunities to exchange information with peers in other companies to gain 

exposure to industry trends and knowledge. 
 Foster the development of good relations with other arts and cultural organisations. 
 Ensure activities comply with policies and relevant legislative and regulatory requirements. 
 Attend rehearsals, previews, opening nights and other performances as required. 

 
Objective 2 - Casting 
 
Oversee the casting and contracting of artists and creatives for productions 
 
 Engage with the Artistic Director, Casting Manager and production directors in casting 

Queensland Theatre productions and programs which includes the following : 
o demonstrating understanding of production scripts and role requirements in order to 

provide input to role casting; 
o supporting the Casting Manager in liaison with production directors, writers and 

producers about role requirements, casting suggestions and sourcing suitable artists for 
roles; 

o supporting the Casting Manager in liaison with artist agents about engagement of 
actors and creatives including negotiations, offers and contracts. 

 Oversee the preparation of artistic contracts. 
 Ensure compliance with relevant industrial relations laws, regulations and agreements. 
 
Objective 3 – Artist liaison 
 
Facilitate artist liaison and communication 
 
 With the Casting Manager, act as a liaison point for actors and their representatives with 

Queensland Theatre and deal with any concerns during rehearsals and the run of a show.  
 Ensure that appropriate support, where required, is coordinated/provided to artists, cast 

and crew during rehearsal and performance processes. 
 Liaise with production stage managers to ensure effective communication between 

management and production rooms. 
 Oversee the billing requirements, ticketing requirements and post-production requirements 

relating to artists employed by Queensland Theatre. 
 
Objective 4 – Budget management 
 
Prepare and manage annual programming budgets 

 
 Develop an annual programming budget, forecasting and review including developing gap 

closing initiatives when required. 
 Report any projected program budget variance and strategies for containing expenditure. 
 Ensure the Programming team operates within agreed budgets. 



 
Objective 5:  Team leadership and management 

 Lead the Programming team, collaborate with members in the planning and delivery of 
programming objectives and assign plans and oversee the work of direct reports. 

 Coach, mentor and develop direct reports in their areas of responsibility in order to achieve 
desired outcomes. 

 Ensure that direct reports have a performance plan in place and that performance is 
regularly monitored. 

 Prepare management and Board reports as required. 
 Develop and maintain statistical and analytical reporting required for all projects. 
 Ensure appropriate storage and archival of programming records. 
 
Perform other duties as required to meet Programming team and organisational needs. 
 
Reflect Queensland Theatre values in the way work is performed. 
 
Selection criteria 
 
1. At least 5 years’ experience at a senior level in programming and producing works in the 

performing arts with thorough knowledge of the Australian performing arts industry. 
2. Strong leadership skills with a proven ability to lead a team and manage people. 
3. Experience in negotiating, contracting and casting and familiarity with relevant industrial 

awards and standards. 
4. High level written and verbal communication skills and the ability to influence and 

negotiate outcomes with a wide range of internal and external stakeholders. 
5. Experience in budget development, forecasting and control. 
6. A commitment to the flexible working hours which are inherent in the arts. 

 

Other attributes 
 Strategic mindset with a sharp business acumen. 
 Highly motivated and calm under pressure. 
 Proactive and results-driven approach with an ability to apply problem-solving skills and 

quickly identify solutions/recommendations on issues. 
 Strong networking, presentation and relationship building expertise. 
 Strong organisational skills with the ability to juggle competing priorities and deadlines 

while maintaining a flexible approach. 
 Ability to work effectively as a team player as well as independently. 
 
Work hours 
This is a full time position with standard work hours at 38 hours per week.    Some out-of-hours 
work inherent in the arts is required to fulfil the requirements of the role including at 
performances and events in evenings and weekends. Time in lieu provisions may be offered at 
the discretion of management. 



 
HOW TO APPLY 
 
Written applications should include:- 
1. a cover letter outlining your suitability for the role and interest in working at Queensland 

Theatre; 
2. resume / curriculum vitae; 
3. a response (maximum 2 pages) to the selection criteria outlined in the position description; 
4. contact details of two referees who can comment on your competency in regard to the 

selection criteria. 
 
Please address application to HR Manager, Queensland Theatre, and email by Tuesday,  
26 April 2022 to employment@queenslandtheatre.com.au 
 
Please combine your application into a single PDF or Word document. 
 
Queensland Theatre is an equal opportunity employer. 
 
Additional information: 
 
Queensland Theatre is committed to ensuring the safety and wellbeing of our people – staff, 
patrons and visitors. COVID-19 has had a significant impact on the live performance industry 
and this is likely to continue into the immediate future. To this end, please note that under the 
Queensland Government’s Vaccine Status Plan, it is a requirement of working at Queensland 
Theatre to be fully vaccinated against COVID-19 from 17 December 2021. 
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